UY BAN DAN TOC

TRUNG TAM CHUYEN DPOI SO

Ha Noi, ngay 28 thang 01 nam 2024

CHUONG TRINH CONG TAC TUAN 05 NAM 2024 (Tir ngay 29/01 — 02/02/2024)

Stt

Noi dung cong viéc

Chuyén vién/lanh dao
thue hi€én

Lanh dao/thu
truéng vu, don
vi phu trach

Thoi gian
hoan thanh

Yéu cau két
qud/San pham

Ghi chu

Thuc hién Thong bao so 1435/TB-UBDT
ngay 17/8/2023 vé y kién chi dao cua Bo
truong, Chii nhiém vé chi tiéu tuyén dung
cong chirc, vién chirc nam 2023

Nguyén Thi Phung, Pho
phong TCHC

Ban Giam doc

Nam 2023-
2024

Bao cao

Thuc hién viéc trién khai Dé an “Kién toan to
chuc by mdy, nang cao nang lyc QLNN va
thuc thi PL vé CDS tir Trung wong dén dia
phuong dén nam 2025, dinh hudng dén 2030”

Lé Van Hung
Nguyén Thi Phung

Hb Kim Hang

Nam 2024

PE an va cac van
ban lién quan

Xay dung ké hoach trién khai nhiém vu nam
2024

Lé Van Hung
Nguyén Thi Phung
Pham Thi Dung

Ban Giam doc

15/02/2024

Bao cao

Xay dung Ké hoach chap hanh chinh sach,
phap luat vé& thuc hanh tiét kiém, chong lang
phi trong quén ly tai chinh, tai sdn ctia Trung
tam Chuyén d6i sb

Nguyén Thi Phung

H6 Kim Hang

Thang
01/2024

K& hoach

Tham muu xay dung Ké hoach kiém diém rut
kinh nghiém vé nhiing han ché thiéu s6t theo
Thong béo két luan Thanh tra s6 650/KL-T.tr
ctia Thanh tra Uy ban

H6 Kim Hang

Nguyén Ngoc Ha

31/01/2024

Bao cao

Xay dung Ké hoach, bao céo kiém diém rut
kinh nghiém vé nhiing han ché thiéu sot theo
Thong béo két luan Thanh tra s6 650/KL-T.tr
ctia Thanh tra Uy ban

H6 Kim Hang
Nguyén Thi Phung

Nguyén Ngoc Ha

31/01/2024

Bao cao

Cham diém chi s6 CCHC nim 2023 thude
linh vyc VII. Xdy dung va phat trién chinh

Lé Van Hung

H6 Kim Hang

Thang
01/2024

Bao cao




phu dién tir, chinh phu s6

Tham muu xdy dung Bdo cdo danh gia két

Thanh Trung, Nguyén Thi
Phung, Pham Thi Dung

8 u xay dy ’ Lé Van Hung ’
qua chuyén doi s6 nam 2023 va K& hoach | D6 Viét Thang Ban Giam doc 01/2024 Béo céo
chuyén d6i s6 nam 2024 cua UBDT Hoang Vinh Ha
g |Du thqéo lgé hpach cong tac cua Ban Chi dao | Lé Van Hung ., X L
Chuyén déi s6 nim 2024 Hoang Vinh Ha Ban Gidm doc | 01/2024 Bio cdo
10 Chlﬂrong. tm}h phog hg{) gita UBDT vot Bo H6 Kim Hing 2024 Bao cdo
Thong tin va Truyén thong
11 | Chu tri, phéi, hop v61 Vu To chf;:c can bd d§
xdy dung ke hoach dao tao, boi dudng v¢| L& Van Hung Ban Giam déc | 01/2024 Ké hoach
chuyén doi s6 doi voi can bd, cong chirc, vién | Hoang Vinh Ha
chirc caa UBDT;
12 | Chi dao viéc dang tai ndi dung Trang | Hoang Thi Nguyét, kj su Hé, K1m IA{éng, Nam 2024 | Tin noi dung cac
Chuyén doi so cua Uy ban Dan toc phong CNTT; Pham Thi Phé Giam doc van ban
Thuy, k¥ su phong CNTT;
Hoang Vinh Ha, k§ su
phong CNTT
13 | Tiép tuc trién khai cong vin s6|Lé Vian Hung, Trudng
1552/BTTTT-THH ngay 26/4/2022 cua Bo | phong CNTT; D6 Viét
Thong tin va Truyén thong vé viéc Hudng | Thing, Phé Trudng phong | Nguyén Hoang
dan k¥ thuét trién khai Dé an 06 (phién ban | CNTT; Nguyén Viét Tiép, | Hai, Phoé Giam | Nam 2024 Béo cao
1.0) ky su phong CNTT; Ngb | doc
Thanh Trung, k¥ su phong
TCHC
14 | Bao caAO thuc trang VaAde xuatAklenAngINu ve Lé Vin Hing . . o
hoat dong khoa hoc cong ngh¢ thudc linh x : Ho6 Kim Hang 26/01/2024 Bao cao
\ N Nguyén Thi Phung
vuc nganh ndi vu
15 | Xay dung P& an Chuyén do6i sd trong co Lé}/én Hﬁng}, D(A’,Yiétw Thang T& trinh Thu
quan lam cong tac dan tdc theo chu truong Th%ng, N~guyer} Vl@t:n@p’ L 2/2024 tudng;
ctia Chinh phu, Thu tuéng Chinh phi Hoang Vinh Ha, Ngb Ban Gidm doc Dy thio OB ciia

Thu tuéng; Dé an




Nguyén

16 | Hd tro ngudi dung su dung quan ly van ban; | Lé Van Hung, Truong | S8 ANg(_)c Thuéing Bao céo
cai dat va huéng dan sir dung chit ky so cho | phong CNTT; Phan Vin Ha, Giam doc xuyen
Can bo CCVC cua Uy ban Hiéu, k¥ su phong TCHC
17 | Cap nhat, dang ky, cip mdi chimg thu s&; sb | Hoang Thi Nguyét, ky su | Nguyén  Ngoc|  Thudng | v3n ban; File anh
hoa chit ky s6 vao thiét bi Token cho cong | phong CNTT Ha, Giam doc Xxuyen
chirc Uy ban Phan Vin Hiéu, ky su
phong TCHC
18 | Phuc dap cic van ban vé tmg dung CNTT Lé Van Hung, Trudng Nguyén Ngoc | Thuong Van ban
phong CNTT Ha, Giam doc xuyén
19 | Quan tri, duy tri cic kénh truyén Internet Pd Viét Thiang, Pho Ng}lyén HO_éng Thuong H¢ thong hoat
Truéng phong CNTT; H:én, Phé Giam xuyeén dong 6n dinh
Nguyén Viét Tiép, ky su | 40¢
phong CNTT; Pham Thi
Thuy, ky su phong CNTT
20 | Quan tri, duy tri hé thong phong hop tryc | DS Viét Thang, Pho Nguyén HO_éng Thuong H¢ thong hoat
tuyén Truéng phong CNTT; Hai, Pho Giam xuyén dong 6n dinh
Nguyén Viét Tiép, ky su | d0¢c
phong CNTT
21 | Quan tri, duy tri hé théng thu dién tr, dich vy | D5 Viét Thing, Pho | Nguyén Hoang Thuong H¢ thong hoat
Céng TTDT, PHTN Truong phong CNTT; | Hai, Pho Gidm xuyén dong on dinh
Nguyén Viét Tiép, ky su | 40¢
phong CNTT; Pham Thi
Thuy, ky su phong CNTT,;
Hoang Thi Nguyét, ky su
phong CNTT; Phan Van
Hiéu, k¥ su phong TCHC
22 | Quan tri, duy tri hé thong mang, bao mat Pd Viét Thiang, Pho Ng}lyén Hqéﬂg Thuong Hg thong hoat
Truéng phong CNTT; Hai, Ph6 Gidm xuyén dong on dinh

Nguyén Viét Tiép, k§ su
phong CNTT; Ngbé Quang

doc




Khai, ky su phong CNTT

23 | Backup hé théng (sao luu dy phong) Pd Viét Thiang, Pho Ng}lyén ) HO?‘,Hg Thuong Hé thépg hoat
Truéng phong CNTT; Hf“’ Pho  Giam xuyén dong on dinh
Nguyén Viét Tiép, k§ su | doc
phong CNTT; Ng6é Quang
Khai, k¥ su phong CNTT;
Pham Thi Thuay, ky su
phong CNTT; Hoang Thi
Nguyét, ky su phong
CNTT
24 | Tra 16i van ban cia cic b, nganh, tinh, | Phong TCHC va phong | Ban Giam doc Thudng Céng van
thanh va cac vu, don vi thuoc Uy ban Dan | CNTT xuyeén
toc
25 | Thyc hién cong tac tb chirc can bo, ké hoach, | Nguydn Thi Phung, Pho | Nguyén — Ngoc | Thuong Béo céo
ché d6 chinh sach, thi dua khen thudng. .. Truéng phong TCHC Ha, Giam doc Xxuyen
P6 Lan Huong, chuyén
vién phong TCHC
26 | Thuc hién cong tac hanh chinh; quan tri Nguyén Thi Phung, Phé Nguyé‘rrl ANch Thu’(‘);ng B4o cdo
Trudng phong TCHC; Ha, Giam doc xuyén
Ng6 Thanh Trung, ky su
phong TCHC
27 | Thyc hién cong tc van thu, tha kho, thi quy | Ngd Thi Kim Phuong, | Nguyén — Ngoc | Thudng Béo c4o
chuyén vién phong TCHC; | Ha, Giam doc Xxuyen
D6 Lan Huong, chuyén
vién phong TCHC.
28 | Thyc hién cong tac tai chinh, ké toan Pham Thi Dung, Phu trach Nguyé{l ANgQC Thu(‘):ng Béo céao
ké toan; Trinh Thi Bao | Ha, Giam doc Xuyen

Cham, chuyén vién phong
TCHC




Noi nhén: 9 GIAM POC
- B¢ truong, Chu nhiém UBDT (dé€ b/c);

- TT, PCN Nong Thi Ha (dé b/c);

- Ban Giam déc TTCPS;

- Luu: VT, TTCBS.

Nguyén Ngoc Ha



